QuickBooks® Download/Import Instructions

Ent allows Quickbooks files on individual share/loan IDs to be downloaded from
within Business and Corporate Online Banking, for import into the QuickBooks
application. These downloaded files are called “Web Connect Files” and have a
.gbo file extension.

To download a QuickBooks file on a selected share/loan ID:

1) Navigate to the “Account Details” page for the share/loan ID you'd like to
download a file on, and select the date range or number of days of
transaction history you'd like to download.

2) Once the desired share/loan ID’s history is displayed, use the “Export File”
button on the top right side of the History table on the “Account Details” page
to download the selected transaction history to a file.

Account Details

To review more than the last 30 days of account history, please enter history search criteria.

History Search
Account: _SUU - Primary Savings v|

Date(s): ® :|30 ¥ | days
© O |01/01/2008 24 through [01/31/2008 |

¥l Pending Transactions

-S00 - Primary Savings Details
Balance: 5 35.06 Available: % 0.06 ¥YTD Div: £ 0.00
Previous YTD Div: 5 0.24

Pending Transactions

Description Amount

There are no pending transactions to display for the sefected time period.

History | QuickBooks {or| [ Export File

Description [ Expand ] Amount Balance

12/31/2007 Deposit Dividend 0.800%... 5 0.02 5 35.06

3) A dialog box will appear allowing you to designate where your QuickBooks file
will be saved.



File Download

Do you want to open or save this file?

M ame: HiStDr‘:.-'_UDUE_EDD.qu
Type: QuickBooks OF% daka

Fram: alb.test.entfederal.com

] [ Save ] [

Open Cancel

X

Wwhile files from the Intemet can be useful, zome files can potentially

l@' harm your computer. | pau do naot st the source, do not open or
= save this file. Wwhat's the risk?

To import a downloaded QuickBooks file:

1) In QuickBooks, go to “File” -> “Utilities” -> “Import” -> “Web Connect Files”...
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Open of Restore Company...
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Open Previous Company 3
Save Copy or Backup...
Close Company
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Switch to Multi-user Mode

Dawvas

Account: Checking at Ent Federal Credit

E Accountant's Copy Export 3 IIF Files...
Synchronize Contacts Web Connect Files. ..
Convert 3 Timer Ackivities
Copy Company File For QuickBooks Mac. ..
~1  Print Forms 3 Copy Company File For QuickBooks Online Edition. .
_ Printer Setup. . Convert fccountant's Copy to Company File (QBW), ..
Send Forms. ..
Shipping 3 Host Mulki-User Access. ..
Exit Alt+F4 verify Data
Rebuild Daka
Clean Up Company Data...

2) A dialog box will open, asking you to select the QuickBooks file (.gbo file) you
want to import. Select the desired file and “Open” to continue.



Open Online Data File

Look in: |@' Desktop

Wt .__;' ""‘ I:-". 'r

. E}My Documents
- 23 ' WSelfridge on ENT104053
by Fecent t_,J My Mebwork Places
D'ocuments ] History_oood M. oto
—
Deszktop

9

ky Documents

-
.
WSelfidge on
EMT104053
‘;’l File narne: | V| [ Open ]
"-|.-J . 1
My Netwaork, | Files of bype: |"-.-'-.-"e|:| Connect Files [*.qbal N | [ Cancel ]

3) If this is your first time importing a file for this account, you may be presented
with the following dialog box:

Select Bank Account

- Financial Institukion:

- Account bype:
- Account number;

¥ou are downloading kransactions for the Following account:

Ent Federal Credit Unian

Checking
e,

3

QuickBooks does nok have an online account to handle these transactions.,
Please make a selection below,

) Use an existing QuickBooks account | |

) ireate a new OuickBooks account: | |

Select the appropriate option and “Continue” to proceed with the file import.



4) Once the file import is complete, the following dialog box will display:

QuickBooks Web Connect

Your Web Connect data has been successfully read inko QuickBooks

e S .

5) After you click “Ok” — the following Online Banking Center dialog box will
appear:

°k Online Banking Center [EEELERRTEEY @ _ E”szl

Financial Institution
Ent Federal Credit ... K% | [

Contack Info ]

@ Items To Send
Download Bank, Data for account: Checking at Ent Federal Credit [ ao Online ]
[ Edit |
lir]
[ Celete ] uu
P . . T
| Items Received From Financial Institution —
(e =z|Checking at Ent
[ View ]
[ Delete ] r
fal:
it

6) Select “View” to view the data you have just imported, to reconcile your
transactions.



